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PV Republic of the Philippines
5 .. OFFICE OF THE OMBUDSMAN

Area Office for the Visayas
W ” Field Office No. VIII, 3/F LY Building
‘é.}\?\l‘l’.,‘ Marasbaras, Tacloban City 6500

BIDS AND AWARDS COMMITTEE

REQUEST FOR QUOTATIONS

Quotation Number: 2024-06-008
Date: June 7, 2024

The Office of the Ombudsman - Visayas, Field Office No. VIII (OMB-FO8), Tacloban City,
through its Bids and Awards Committee (BAC), as duly authorized to conduct Negotiated
Procurement - Lease of Real Property and Venue for the “Rental of Office Space for One (1) Year
Period” (1%t canvass) in accordance with Section 53.10 of the Updated 2016 Revised Implementing
Rules and Regulations of Republic Act No. 9184, hereby invites all interested suppliers/bidders to
offer their lowest government price

Name of Project: “Procurement of Rental of Office Space for OMB-FO8 for One (1)
Year Period” (1%t canvass)

Total Approved Budget for the Contract (ABC): R 833,300.00
Location: Tacloban City, Leyte

Specifications: See attached Annexes “A”

Deadline of submission: June 24, 2024 at 4:00 p.m.

Delivery period: One (1) Year Period

Interested bidders/suppliers are required to submit their duly accomplished Price Quotation
Form (Annex A) and other documentary requirements on or before the deadline of submission of
bids at the BAC Secretariat — 3/F LY Building, Fatima Village, Barangay 77, Marasbaras, Tacloban
City. Bidders/suppliers have the option to submit open or sealed quotations in the address given
above. Open quotations may be submitted thru email at bacombl7reg8@yahoo.com or thru
facsimile at (053) 523-3042/523-4010.

Bidders / suppliers shall be required to submit the following documentary requirements

together with their quotation:

1) Valid and Current Mayor's / Business Permit 2024;
2) PhilGEPS Registration Number;
3) Latest Income / Business Tax Return (for ABCs above P500,000);
4) Certificate of Occupancy; and
5) For ABCs P50,000.00 and below —
a) For Single Proprietorship — Authorization letter/Special Power of Authority, in case
the owner is not the signatory of Price Quotation Form and Notice of Award.
(“Annex D”)
b) For Corporation/Partnership/Joint Venture — Secretary’s Certificate authorizing
signatory. (“Annex E”)

Award of contract shall be made to the lowest calculated and responsive bidder/supplier
which complies with the minimum technical specifications (Annex A) and General Terms and
Conditions (Annex C).

For further inquiries you may reach us at (053) 523-3042/523-4010.
ATTY. CYRENE/THERESA Q. DOLINA
BAC Head Secretariat



ANNEX A

PRICE QUOTATION FORM

ATTY.JANICE G. GABRITO
Chairperson, Bids and Awards Committee

Office of the Ombudsman

Area Office for the Visayas
Field Office No. VIII,

3/F LY Building

Marasbaras, Tacloban City

Thru:
Dear Ma’am:

BAC Secretariat - Tacloban Field Office

Quotation No. 2024-06-008
PR No. (s) 2024-04-002
APP/SPPMP Code: 2024-075
Canvass No. 1"

Date: 7-June-2024
Authority: Sec. 53.10
Authority/Reso. No.: | 2024-005-006
Authority/Reso. Date: | 10-May-2024

After having carefully read and accepted the Terms and Conditions of this RFQ and followed the
Instructions to Bidders specified in Annex C, hereunder is our quotation/s for the item/s as follows:

B(i_:_ide;’s offir Unlt
. ech. spec
Item | Total ABC Unit of brand, if Price ;
No. | (inPhp) | @Y | Measure | OMBUDSMAN SPECIFICATIONS | G, | - 1cF | Total Price
(Pls. Check) of taxes)
1 823'? Sf(fo 12 | Monthly ': en,:a.l O: Somc:. SF;.O ce (Please fil-up the attached
. echnical speciiications: Price Schedule for your
(Inscejtésdﬁyof - Term: For One (1) Year Period [ ] comply price offer and other
Deposit at an - Secured location in Tacloban City |:| comply relevant information)
fimated
escl(r)Y;Tooef - Accessible to the public ] comply
P 64,100.00) - Floor Area: At least 230 square meters |[_] comPly
- With Parking Space (at least 2 vehicles 1 comply
exclusive for the office)
- With fully functional elevator/s for ] compl
building with more than three (3) floors Py
- With Separate Comfort Room for Male ] comply
& Female
- With Fire Escape & Basic Fire Fighting |:| comply
Equipment
- With Separate Electric Meter [ ] comply
- With 24/7 Supply of Water [] comply
- AII(_)\_Ned fo intfroduce room partition/ [] comply
division/non-structural improvements
- Allowed to hang/post/place objects on
walls, windows & immediate office ] comply

space vicinity

Bidder/Supplier’s Information:

Signature Over Printed Name of Proprietor/
Authorized Representative

Date

Company Name:

Address:

Tel/Fax No.:

Email Address:

PhilGEPS Reg’n No./Cert. No.:

PhilGEPS Reg’n valid until:




ANNEX B

PRICE SCHEDULE

Name of Project: Procurement of Rental of Office Space for OMB-FOS8 for One (1) Year Period

Name of Supplier:

Name of Building:

Location/Address:

Number of Floor/s:

Floor Level of Office Space to be
Rented:

Rentable Floor Area:

Monthly Rental (PhP):

VAT (pls. specify if VAT Inclusive or
Exclusive):

TOTAL COST for 1 Year (PhP):

(Signature Over Printed Name of Supplier/
Authorized Representative)

(Date)



ANNEX C

GENERAL TERMS AND CONDITIONS:

1. BID/PRICE QUOTATION VALIDITY. Bids/Price Quotation should be valid for one hundred twenty
(120) calendar days counted from the deadline of submission of bids/quotations;

2. SAME PRICE QUOTATION. If two (2) or more suppliers submit the same price quotation and have been
post-qualified as the suppliers with the Lowest Calculated Responsive Quotations, the Office of the
Ombudsman — Visayas, Field Office No. VIII shall adopt and employ “draw lots/toss coin” as the tie breaking
method to finally determine the single winning provider. (GPPB Circular No. 06-2005)

3. PRICE ESCALATION. All bid prices/price quotations for the goods or services in the contract as awarded
shall be considered as fixed prices, and therefore not subject to price escalation during contract
implementation.

4. ALTERNATIVE BIDS. Alternative Bids/Price Quotations shall be rejected. For this purpose, alternative
bid/price quotation is an offer made by a Bidder/Supplier in addition or as a substitute to its original bid/price
guotation which may be included as part of its original bid/price quotations or submitted separately therewith
for purposes of bidding.

5. TAXES. The total price quoted is subject to withholding tax and payable check.
6. DELIVERY PERIOD. Must be within the contract period.

7. INCIDENTAL CHARGES AND SERVICES. The cost of transportation, insurance, and other costs
incidental to delivery of the Goods shall be included in the price quoted per item by the Bidder/Supplier. An
additional or separate delivery charge in the bid/price quotation shall be treated as non-responsive and shall be
rejected.

8. TERM OF PAYMENT. Payment shall be CHARGED ACCOUNT, unless specified. Cash on Delivery
(COD) shall not be allowed, unless accepted during bid/price quotation evaluation. The winning
bidder/supplier shall submit a Notarized Certification containing the Landbank or another bank account name
and number that will be credited for online/automated payment.*

9. RETENTION MONEY. The obligation for the warranty shall be covered by either retention money in an
amount equivalent to at least one percent (1%) of every progress payment, or a special bank guarantee
equivalent to at least one percent (1%) but not to exceed five (5%) of the total contract price. The said amounts
shall only be released after the lapse of the warranty period or, in the case of Expendable Supplies, after
consumption thereof; provided, however, that the supplies delivered are free from patent and lateral defects
and all the conditions imposed under the contract have been fully met. (GPPB Resolution No. 30-2017 dated
30 May 2017)

10. LIQUIDATEDDAMAGES. No payment shall be made until full delivery of item/s is/are completed. Delay
in the delivery shall be subject to liquidated damages by way of penalty @ 1/10 of 1% of each day of delay.

11. ALTERATION OF TECHNICAL SPECIFICATIONS AND TERMS AND CONDITIONS. Altering
and/or amending the technical specifications and Terms and Condition(s) may be considered non-responsive/
non-compliant.

INSTRUCTIONS TO BIDDERS:

1. Completely fill out the Price Quotation Form (Annex A), technical specification/brand (if applicable), unit /
total price and Supplier/Bidder’s information. Do not forget to sign the Price Quotation Form.

! Pursuant to DBM Circular Letter No. 2018-14 dated 28 December 2018 Re: Updated Guidelines in the
Implementation of the Modified Direct Payment Scheme (MDPS) Due Creditors/Payees



ANNEX D

Office of the Ombudsman
(For Single Proprietorship only)
Authority of Signatory

AUTHORIZATION LETTER

I, , Owner/Proprietor of

[company name], a single proprietorship registered under the laws of the Philippines, with its registered office at

[address of bidder], has made, constituted and appointed

[authorized representative] true and lawful attorney, for it and its

name, place and stead, to do, execute and perform any and all acts necessary, participate and/or represent
[company name] in the bidding (under alternative
mode of procurement) at the OFFICE OF THE OMBUDSMAN - VISAYAS, FIELD OFFICE NO. VIII,
TACLOBAN CITY as fully and effectively as owner/proprietor might do if personally present with full power of

substitution and revocation and hereby confirming all that said representative shall lawfully do or cause to be done
by virtue hereof.

IN WITNESS WHEREOF, | have hereunto set my hand this day of ,

2024, at

Affiant



ANNEX E

Officeof the Ombudsman
(For Corporation/Partnership/Joint Venture)
Authority of Signatory

SECRETARY’S CERTIFICATE

I, , a duly elected and qualified Corporate Secretary
of [company name], a corporation duly
organized and existing under and by virtue of the law of the Philippines DO HEREBY CERTIFY, that:

I am familiar with the facts herein certified and duly authorized to certify the same;

At the regular meeting of the Board of Directors of the said Corporation duly convened and held on

at which meeting a quorum was present and acting throughout, the following
resolutions were approved, and the same have not been annulled, revoked and amended in any way whatever and
are in full force and effect on the date hereof:

RESOLVED, that [authorized representative] be, as
it hereby is, authorized to participate in the bidding (under alternative mode of procurement) at the OFFICE OF
THE OMBUDSMAN - VISAYAS, FIELD OFFICE NO. VIII, TACLOBAN CITY; that if awarded the project
shall enter into contract with the Office of the Ombudsman; and is granted full power and authority to do, execute
and perform any and all acts necessary and/or to represent
[company name] in the bidding.

WITNESS the signature of the wundersigned as such officer of the said
this

(Corporate Secretary)

REPUBLIC OF THE PHILIPPINES)
(CITY/MUNICIPALITY OF ) S.S.

ACKNOWLEDGMENT

BEFORE ME, a Notary Public for and in the (Province/City/Municipality) of ,

personally appeared with [Valid ID]

No. issued on known to me and to me known to be the same
person who executed the foregoing instrument which he/she acknowledged to me to be his/her free and voluntary act and
deed, consisting of only ( ) page/s, including this page in which this Acknowledgment is written,

duly signed by him/her instrumental witnesses on each and every page hereof.

WITNESS MY HAND AND SEAL this at

, Philippines.

Notary Public
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